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HEADTEACHER LETTER
A Message from the Headteacher and Chair of Governors
Welcome to Christ Church Primary School!

We would like to take this opportunity to say a warm hello to you all. It is a real pleasure to welcome
your family to Christ Church School.
Christ Church School has been around for a long time. Church leaders from Christ Church, Surbiton
Hill founded the school in 1864. Many years later things have changed, but we are still in the business
of educating young children in a caring and friendly environment.
Our vision for Christ Church is one where every child matters, a school that is inclusive, and provides
a quality learning environment for the children in our care; where relationships are based on Christian
values. Staff at Christ Church provide a warm, happy and stimulating environment that promotes an
enjoyment of learning. Children are able to appreciate the importance of acquiring knowledge and
skills and how relevant these are to their lives. Our goal is to assist all children to reach their full
potential both as learners and as members of our school family. We want our children to feel safe and
to be healthy, whilst enjoying learning and achieving.
We believe that a church school should reflect a strong Christian ethos throughout if children are to
have the opportunity to experience a community that celebrates a Christian faith. We have adopted
eight values that influence all our activities and relationships:
Being Thankful, Celebration, Fairness, Forgiveness, Honesty, Resilience, Ambition and Love for All.
We are continually striving to be an inclusive school. We recognise that inclusion is not a single event,
indeed not even a goal but a direction. Inclusion is not another name for how we provide for those
pupils with Special Educational Needs, nor about increasing the range of children in mainstream
education. It is essentially about providing equality of opportunity for all, irrespective of gender;
ethnicity; religion; ability, those who are at risk of disaffection or those with physical difficulties.
Safeguarding children is our top priority – in relation to security, health and safety and Child Protection.
We have rigorous and robust systems and procedures in place which are frequently monitored and
reported to the Governors.
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We enable all the children in our care to attain the knowledge, skills and attitudes that lead to high
levels of achievement in all areas of the curriculum and equip them to be life-long learners, ready to
take their place as active global citizens.
We recognise that a positive partnership experience with our parents is essential and makes a
significant contribution to a better understanding of all children, their learning needs and entitlements.
We are committed to developing and maintaining a close relationship between home and school. A
good working relationship involves regular communication between staff and parents/carers.
Parents/carers have a right to be kept fully informed about the progress their child is making. By
working closely together, in partnership, we can jointly ensure all children succeed.
We would like all parents and carers to take a positive interest in what their child is doing at school
and in the life of the school as a whole. We also hope that parents/carers are able to co-operate fully
with any procedures that require their support.
The key to delivering our vision is self-evaluation – to identify our current strengths and priorities for
improvement. We believe that the School Development Plan (SDP) provides a structure to improve
the process and quality of learning for all our pupils. It enables us to introduce changes and
innovations rationally. It brings together all aspects of school planning, and helps turn long-term vision
into short-term achievable goals. Our aim is to bring about continuous improvement in the quality of
learning and teaching provided by this school.
Extended school facilities are provided. The school has a breakfast ‘Sunrise Club’ (from 7.45am) and
after school ‘Sunset Club’ (until 6pm) to support working parents.
Everyone at school is very proud or our academic achievements but we are also enormously proud
of our pupils and the contribution each one of them brings to Christ Church School to make life here
special. We are proud of our school and do our very best to provide a high quality service to children
and their parents. We believe that all children are capable of achieving the very highest standards in
both their behaviour and their learning. We are also proud of our staff team who consistently show
enormous dedication to children at this school.
We wish you a restful summer and look forward to welcoming you in September.

Miss Tracey Coton – Headteacher

Mr Chris Newport – Chair of Governors
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A MESSAGE FROM THE GOVERNORS
A MESSAGE FROM THE GOVERNORS
WELCOME to Christ Church School! We are so happy that you have chosen to send your child to our
school.
Christ Church is a Voluntary Aided school. That sets us apart from community schools in several
ways. One of the first and most exciting ways in which we are different is that everywhere you go in
our school, whether it is in one of the playgrounds or along a corridor, you will see things that depict
we are a Christian school.
As well as the visual elements of Christianity, we have an ethos of inclusion, whatever your family’s
religion or belief. We have families here at the school from many different cultures, backgrounds and
beliefs. What we do ask is that if you have chosen to send your child to our school, please support us
in our inclusive practices. Encourage your children to be involved in collective worship and assemblies
and support them taking part in this part of our day whether they have a Christian background or not.
Another aspect that sets a Voluntary Aided Church School apart from a community school is that the
Government/Local Authority does not fully fund the school – (the hint is in the name!). VA schools are
expected to contribute financially toward the maintenance of the school. We therefore, look to and
very much need our parents to make a financial contribution towards the Governor’s Fund. A voluntary
annual contribution of £120 is currently needed. The fund is overseen by the Governors and your
contributions are used to meet our responsibility of paying 10% of the cost of all capital projects,
including IT expansion and update, as well as an annual subscription to the Southwark Diocesan
Education Board for maintenance and building consultancy services. Surplus monies are used to fund
other general enrichment opportunities for teaching and learning in our school.
Restrictions imposed upon the school by Covid-19 Pandemic has had and will have a serious impact
on our ability to raise income through breakfast and afterschool clubs and letting of the school
premises. Despite the Education Minister’s claims of record financial support to schools, the funding
allocated from Government does not match our budget requirements. The loss of income when the
school is closed is a crucial budget pressure so every penny will count from September. Please
consider this voluntary support as your child starts their education here at Christ Church Primary.
Our latest investments have involved a good deal of maintenance work throughout the school but
particularly to our flat roofs as well as IT upgrades to allow our pupils maximum use of IT to support
and stimulate their learning. The investment in our MUGA is really paying dividends in providing for a
wide spectrum of sports and games and we have one of the highest pupil ratios for sporting activity
within the Borough. Routine painting and decorating happens in the classrooms and corridors each
year and very soon we are hoping to refurbish the covered walkway in our KS1 playground and carry
out works to security gates and fencing if funding is sufficient.
There is a Governors Fund form enclosed in your welcome pack. Please complete the form and return
it to the school office. Payments can be made in a number of different ways and these are explained
on the form. Please remember that for less than the price of one adult ticket to the cinema each
month, you are not only investing in your child’s future, you become a stakeholder in the school you
have chosen to help educate your child.
Chris Newport

Chair of Governors
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Christ Church C.E Primary School
Governors’ School Fund
Methods of Payment
For your ease of use there are four methods of payment available to you.

Standing order: (preferred method) Standing order mandate below, to be returned to your bank or
for you to refer to in order to set up standing order online

Cheque: Cheques should be made payable to “Governors of Christ Church C.E. School” If you
are paying £40 termly, please date your cheques accordingly. Please also write your child’s name on
the back of the cheque.

Cash: Cash should be handed to a member of the office and a receipt will be issued.

Bank Transfer: We can accept online bank transfer, Please note this is a separate bank account to
the school account.
Payments should not be made to the school’s account nor on the Scopay system.

Payments to be made to
Account Number
Receiving Bank
Address of Receiving Bank
Sort Code
Account Number
Receiving Bank
Address of Receiving Bank
Sort Code

The Governors of Christ Church Primary
School
77819308
SANTANDER
BOOTLE MERSEYSIDE L30 4GB
090151
77819308
SANTANDER
BOOTLE MERSEYSIDE L30 4GB
090151

All donations benefit the children of our school and are gratefully received. If you are unable to make
a donation we would appreciate it if you could still return the payment form advising us of this. . We
will still need the Governor’s fund payment form and gift aid declaration returned.
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Christ Church C.E Primary School
Governors’ School Fund

Family Name: .......................................... Parent(s)/Carers of: ...............................................
Classe(s)............................................

Please complete section 12 or 3 as appropriate and return via the School office.

1.

*I/we wish to make a gift of £...........(enclosed) to be paid **monthly/ ***termly /****annually
Cheques should be made payable to “Governors of Christ Church C.E. School”

2.

*I/We do not wish to support the Governors’ School Fund at this time

3.

*I/We would like to contribute at a later date.

Signature: ............................................

*PLEASE DELETE AS APPROPRIATE
**IF YOU WISH TO PAY MONTHLY BY STANDING ORDER A FORM IS AVAILABLE FROM THE SCHOOL OFFICE.
***£40/termly or ****£120/annually (suggested contributions)
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GIFT AID DECLARATION:
Please consider making a Gift Aid donation by signing the Declaration below. As the papers for each
year are kept separately it would be very helpful if all donors would complete this form even if one
was filled in last year.
From April 2000 we have been able to claim back the tax on all gifts from UK taxpayers for whom we
have their consent, and a name and address, adding 28% to the value of your gift. The school
receives over £2,000 per year from this source.
Alternatively, for those using the Tax Office’s latest technology, we have the web code UAC 05 JG
and Charity Reference Number XR 41871 for Self-Assessment returns.
I want Christ Church School to reclaim tax on all of my gifts. I pay enough income tax or capital gains
tax in the relevant year to cover all claims.

Name:

...............................................................................................................................

Address: ..............................................................................................................................

...............................................................................................................................

Signature: ...........................................................................................................................
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STANDING ORDER MANDATE
TO:
Name of Payers Bank
Address of Payers Bank
Name of A/C to be debited
Account Number
Sort Code
PLEASE MAKE THE PAYMENTS DETAILED BELOW AND DEBIT MY ACCOUNT
Payments to be made to
Account Number
Receiving Bank
Address of Receiving Bank
Sort Code
Reference
Amount
Date of Payments
Date of First Payment
Payments are to Continue until

The Governors of Christ Church Primary
School
77819308
SANTANDER
BOOTLE MERSEYSIDE L30 4GB
090151
£

In words

Signature of Payer: ………………………………………………………

Print name:

………………………………………………………

Date:

………………………………………………………
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THE SCHOOL DAY
AUTUMN TERM
We all want to see all children in school and please know that we are doing everything we can to plan
for a safe return for the children in our care but reserve the right to change plans if required by
Government or for any health and safety concerns.
From September we will have a new risk assessment in place to adhere to the latest Government
guidelines for full reopening.
Part of our organisation means that we will still retain the staggered start and finish times for all
children. Please leave your children at the classroom door and if you want to speak to the teacher at
length, please make an appointment request by email to the school office.
Drop off:
8.30am surname A-F

pick up: 3.20pm

8.40am surname G-L

pick up: 3.30pm

8.50am surname M-R

pick up: 3.40pm

9.00am surname S-Z

pick up: 3.50pm

Children will be in class bubbles but will share zoned outdoor space at staggered playtimes and
lunchtimes. These arrangements will ensure that bubbles are protected as much as possible but will
also allow us to function as a fully reopened school. Some teachers will teach across their phase but
will also not mix in other bubbles outside their phase.
The planned curriculum will also be in line with Government guidance which states that we need to:
Teach an ambitious and broad curriculum in all subjects from the start of the autumn term, but make
use of existing flexibilities to create time to cover the most important missed content.
With the Aim to return to the school’s normal curriculum in all subjects by summer term 2021:
Substantial modification to the curriculum may be needed at the start of the year, so teaching time
should be prioritised to address significant gaps in pupils’ knowledge with the aim of returning to the
school’s normal curriculum content by no later than summer term 2021.
We will be following a Recovery Curriculum model at the start of the term to ensure all our children
are ready for learning and will assess the children throughout the half term to identify their strengths
and address the gaps in learning. We will organise a parent consultations for October, which may be
virtual meetings, for parents and carers to have time to talk to their child’s teacher about their child’s
learning.
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INCLUSION
We are continually striving to be an inclusive school. We recognise that inclusion is not a single event,
indeed not even a goal but a direction. Inclusion is not another name for how we provide for those
pupils with SEN nor about increasing the range of children in mainstream education. It is essentially
about providing equality of opportunity for all, irrespective of; gender; ethnicity; religion; ability (Special
Educational Needs or Gifted and Talented), those who are at risk of disaffection or exclusion, or those
with physical difficulties.
We have an Inclusion Manager who oversees the operation of the Government’s Code of Practice.
We believe in early identification and assessment of need and strive to promote a ‘can do’ culture by
ensuring that all children are able to experience success.
We are equally alert to the identification of children who are exceptionally able. We aim to ensure that
your child’s special talents are suitably challenged.
We celebrate and embrace the richness of the diversity in our community. If you think your child may
need extra support because English is not his or her first or only language, please inform the school,
via the school office.

SCHOOL LUNCHES
Your child can bring a packed lunch from home (please see page 20 for ideas of what to include) or
choose a packed lunch from our school lunches provider. Our school caterers will not provide lunches
unless they have been ordered/paid for in advance. Please see page 17 for further details and how
to order.

UNIVERSAL FREE INFANT SCHOOL MEALS
All children in Reception Classes, Year 1 and Year 2 are entitled to universal free school meals.

FREE SCHOOL MEALS
All children may also be entitled to the Pupil Premium if any of the criteria below are met.
The Pupil Premium is allocated to children from low income families who are known to be eligible for
Free School Meals (FSM). To qualify for free school meals you must live in the Royal Borough of
Kingston upon Thames and you should receive Income Support, Income-Based Jobseekers
Allowance or the guarantee element of State pension credit or support under part V1 of the
Immigration and Asylum Act 1999. Additionally, families receiving child tax credit (but not Working
Tax Credit) and who have an annual income of £16,190 or less may also apply. All applications are
treated confidentially. Please contact the school if you require further information or apply on the Royal
Borough of Kingston Free School Meal line: 020 8547 5004, or see the Council’s website at:
http://www.kingston.gov.uk/info/200130/education_schools_and_nurseries/366/free_school_meals

PACKED LUNCHES
Children who choose to bring a packed lunch must bring this in a named lunch box. Drinks (fresh juice
or water) should be in plastic bottles or cartons. Cans and fizzy drinks are not allowed. In the interest
of children’s health, please make sure the lunch boxes and utensils are kept scrupulously clean. Ice
packs are a good idea to keep food at healthy temperatures especially during the summer months.
Please provide your child with healthy options e.g. fruit, vegetables, brown bread etc – not sweets,
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chocolate or crisps. Christ Church School aims to be a nut free environment. The school does not
allow nuts of any form in packed lunches.
The lunch sessions are organised by the School Meals Supervisory Assistants.
The school is part of the national fruit scheme – a government initiative to promote healthy eating in
young children. All children in KS1 receive a portion of fruit free of charge each day. Other snacks are
not allowed.

WATER
We encourage children to drink water throughout the school day as it is known to improve learning.
Children should bring named sports water bottles to school each day. Please do make sure these go
home daily and are washed thoroughly.

PENCIL CASE
Due to the current situation sharing of stationary is avoided in school. All children should bring in a
wipeable/washable pencil case to school (named) with items including, glue stick, child friendly
scissors, 2 writing pencils (preferably triangle shaped), eraser, colouring pencils or crayons.

HELPING YOUR CHILD AT HOME
The best help any child can receive is love and encouragement and the best things you can give your
child are your time and interest in what he/she has been doing at school.

HOMEWORK
The amount and frequency of homework depends on the age and sometimes the ability of the
children. Homework forms a valuable addition to the work done at school and enables parents to be
involved in their children’s learning.

RESOLVING PROBLEMS
Occasionally you may have a query or concern and you will need to speak to someone. Often, your
child’s class teacher can help you. If further discussion is needed, you can make an appointment to
see the key stage leader who will hopefully sort out your query. Problems are usually easily resolved,
but if you are still not satisfied, then you can make an appointment to see the Headteacher or Deputy
Headteacher. If you are still not satisfied, write to the Governing body of the school care of the Clerk
to the Governors who will consider the issues you have raised.

HEALTH
CHILD PROTECTION
Children have the right to protection from abuse and exploitation and the right to have enquiries made
to safeguard his or her welfare. At Christ Church we have a policy and procedures in place for handling
any cause for concern that may arise. The Headteacher and Deputy Head are the designated child
protection officers. The school has a legal duty under the Children Act to refer cases causing concern
to the relevant authorities.
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MEDICAL MATTERS
The school is always willing to discuss any concerns a parent may have about a child’s health. The
school gives information to parents about health issues as necessary. Parents/Carers are expected
to check their children for head-lice and threadworms regularly.

ILLNESS IN SCHOOL
If a child becomes ill or injured during the school day the parents/carers will be contacted and given
the details. The parents will be expected to make arrangements for their child to be collected as soon
as possible.
If a child is showing or is experiencing symptoms of COVID-19 - a new, continuous cough, loss of the
sense of taste and/or smell, or a high temperature their parents or carer are contacted to collect them
and they are advised to follow the staying at home guidance and arrange to be tested to confirm if
they have COVID-19.
If a child is awaiting collection, they are moved to a room where they can be isolated with appropriate
adult supervision.
A child who has vomited or had a bout of diarrhoea must not return to school for 48 hours, to ensure
that they are clear, before they have contact with other children.
The school must have up to date telephone numbers and other relevant information in case of an
emergency.
Children, parents, carers or any visitors, such as suppliers must not enter the education or
childcare setting if they or any member of their household are displaying any symptoms of
COVID-19.

MEDICINES AT SCHOOL
We will only administer medicines that have been prescribed by a doctor with 4 or more doses a day.
These should be clearly labelled with your child’s name and class and given to the school office. You
must complete a permission form which states the required dose and frequency.
Children are expected to self-administer daily medication for medical conditions such as inhalers for
asthma. This medication must also be clearly labelled with the child’s name, dosage and clear
instructions.

NO SMOKING
The school is a smoke free zone and smoking is strictly forbidden inside the building or within the
school grounds.

DOGS
All dogs except Guide Dogs and Therapy Dogs are forbidden on school premises.

JEWELLERY
Jewellery, except watches and stud earrings is not allowed in school. It is dangerous especially if worn
during PE. Children will be asked to remove jewellery where necessary.
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TERM DATES FOR ACADEMIC YEAR 2020 – 2021
Please see earlier information on staggered start and finish times in response to the COVID19 pandemic.
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SCHOOL PRAYERS
OUR SCHOOL PRAYER
This is our school,
May we all live happily together.
May our School be full of joy,
May love dwell here among us every day.
Love of one another,
Love of all people everywhere,
Love of life itself,
And love of God.
Let us remember
That as many hands build a house,
So every child can make this school a lovely place.
Amen

OUR COMMUNITY PRAYER
Almighty God, we believe in a community that values all its members equally.
We believe in the power of love, not the power of violence.
We believe that we are called to share our lives so as to free each other from poverty, racism
and oppression of any kind.
We reject a world where people are denied access to food, shelter, and the right to live in
peace.
We believe in justice, in goodness and in people.
We believe that we are called to a life of service, of witness, of hope.
We reject the idea that nothing can be done.
We commit ourselves in the name of God, who created the world for all to share, to work
together to make this belief a reality.
May God fill us with Grace that we may be strengthened to do his will, and enables to build a
community both here in Christ Church, and in the world at large, that reflects the presence
and love of God.
Amen
______________________________________________________________________

MORNING PRAYER
Dear Heavenly Father,
We pray for those who are not with us today, please look after them so they can join us
tomorrow for a happy and fun filled day. Thank you for all the opportunities that we will have,
to learn with our friends and teachers. Please help us to use these opportunities wisely and
have a wonderful day.
We ask this in Jesus’ name.
Amen
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END OF THE DAY PRAYER
Dear God
Thank you for our day at school, the lunch we have shared, the friends we've made and the
people who help us.
Keep us safe this night until we meet again.
Amen
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School lunches
Due to the current situation, school lunches will be packed lunches provided by ISS which you
are able to book on the Feeding Hungry Minds website. We are not offering any hot lunches
due to the restriction of the number of children in the hall at any one time and the need to
maintain separation between bubbles.

Feeding Hungry Minds
How do I register?
www.feedinghungryminds.co.uk

Contact no: 01924 792334
When ordering please note, meals must be ordered a minimum of 72
hours in advance.
What about free school meals for older children?
Children in Year 3 and above may also be entitled to free school meals if your family is in receipt
of certain benefits. If you would like more details, please contact your school.
(office@ccp.rbksch.org)
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Healthy Packed
Parents/Carers

Lunches

–

Information

for

Christ Church School is a Healthy School. A healthy and enjoyable lunch gives the children
the energy they need to learn and play at school. We hope that this leaflet will answer some
of your questions about packed lunches at school, and provide you with some useful tips and
information.
Christ Church School aims to be a nut-free environment. The school does not allow nuts
including sesame seeds in any form in packed lunches.
For further information and advice visit:
www.eatwell.gov.uk/agesandstages/children/lunchboxsect/
www.schoolfoodtrust.org.uk
What is a healthy packed lunch?
A healthy packed lunch is a balanced meal providing a variety of nutrients, to be found in our
four main food groups:
Starchy foods: During the primary years, children are growing fast. Their energy and nutrition
needs are high in relation to their body size compared to adults. It is therefore important to
base each meal on a starchy food. These provide energy, fibre, vitamins and minerals.
Try different types of bread, e.g. pitta, wraps, rolls or bagels (no breads with sesame seeds
please)





Pasta is a great energy source
Wholegrain varieties are a good source of fibre
Please try to avoid jam or chocolate spread fillings for sandwiches
Nutella or peanut butter is NOT allowed

Meats and alternatives
Protein foods build muscles and provide minerals.









Lean meats, such as chicken, turkey and ham (not on sharp skewers/sticks please)
Various types of cheeses
Eggs, including omelettes
Meat alternatives such as Quorn or Tofu
Beans or pulses are a good source of protein
Meat products such as sausage rolls, sausages, pies. Pastries and fired foods should
not be included more than once a fortnight
Use butter, margarine, mayonnaise or salad dressings sparingly
NO nuts or sesame seeds in any form in packed lunches
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Milk and dairy foods
Include a dairy product or dairy alternative, such as yoghurt (watch the sugar content and
E numbers), fromage frais or tzatziki. These foods provide calcium necessary for strong bones
and teeth, as well as providing protein and vitamins.
Fruit and vegetables
All packed lunches should contain at least one portion of fruit and one portion of vegetable or
salad.
You can include fresh, frozen, tinned or dried. Fruit and vegetables are full of vitamins,
minerals and fibre necessary for the body to function properly and to keep you strong and
healthy.




Add tomato, lettuce or cucumber to a sandwich
Dried fruit, such as raisins, apricots or bananas
Include finger foods such as cherry tomatoes, cucumber sticks or celery. Good with a
dip such as sour cream and chives

Drinks
Water helps children to concentrate and feel well. Water is freely available in school. Please
make sure you provide a named water bottle in school.



Other healthy drinks include 100% fruit juice, fruit smoothies, yoghurt and milk drinks
Fizzy drinks are not allowed in school

Snacks and confectionery
Snacks foods tend to be high in fat, sugar and salt. These include crisps, cake bars, chocolate
covered biscuits etc.
As a whole school community, we would be grateful if these foods are only included once a
week (and do not include chocolate bars, lollies on sticks) on a Friday, we suggest a Kit Kat,
Twix, or Penguin biscuit. Staff will endeavour to do the same. We thank you for your support.
Practical tips for a healthy packed lunch








Replace sweets and chocolate with dried fruit, a small bunch of grapes or fruit salad
Replace cakes and pastries with fruit bread or malt loaf
Replace salted savoury snacks with rice cakes or breadsticks
Involve your child in preparing their lunch box. They are more likely to enjoy food they
have made themselves
Please use insulated lunch boxes with reusable ice pack to keep food fresh
Introduce rice, noodles, pizza slices or pasta as alternatives to sandwiches
If your child does not like brown bread, try a lighter variety or make sandwiches using
a slice of white and a slice of wholemeal bread

We are aware that some children are selective eaters and hope that these ideas can be some
help in the extremely difficult area of lunches. Thank you for your support.
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Cool Milk
Every child under the age of five is entitled to FREE school milk. Every child over the age of
five is entitled to milk at a subsidised price.
To register for free school milk visit www.coolmilk.com
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CHRIST CHURCH C OF E PRIMARY SCHOOL
UNIFORM LIST
PLEASE ENSURE ALL UNIFORM IS PROPERLY NAMED. You will need to provide the
following:















navy sweatshirt or navy cardigan with logo
navy reversible fleece/raincoat with logo
navy fleece with logo (to be worn as outside garment only)
pale blue polo shirt with logo
pale blue roll neck pullover (optional)
grey trousers/shorts
grey socks
navy trousers
navy pinafore dress
navy skirt
navy/white or pale blue/white summer dress
navy, white or grey tights/socks
art overall or old shirt
book bag

Sensible black/blue shoes are recommended with a secure fastening - NO boots, open toe
sandals or trainers are to be worn (unless there are special circumstances).

PE KIT
AS THERE WILL BE PE LESSONS OUTSIDE ON THE MULTI SURFACE GRASS SPORTS
AREA (MUGA), WE REQUIRE ALL CHILDREN TO HAVE TRAINERS AND A PLAIN NAVY
TRACK SUIT IN SCHOOL AS WELL AS THE PREVIOUSLY LISTED PE KIT BELOW.






navy blue/black sports shorts
pale blue T shirt with logo
black plimsolls
plain navy tracksuit and trainers are essential for outdoor PE
PE bag with logo

You can purchase the above items from:

PMG Retail Ltd
PMG SCHOOLWEAR
393-395 Hook Road,
Chessington,
Surrey,
KT9 1EL

You can order online at:

www.pmgschoolwear.co.uk

Telephone:

0208 786 2211

Email address:

chessington@pmgretail.co.uk
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VISITORS
IN
GUIDELINES

SCHOOL

–

SAFEGUARDING

Visits to school are currently restricted owing to the Covid-10 pandemic. Where
possible virtual meetings will be done instead of visits. Please see the website for
welcome video for EYFS children
We want our school to be open and welcoming to all who would like to support our children.
We also want to encourage parents and other adults to help the school community in a variety
of ways. These guidelines sets out our school’s policy, which is to ensure that the children
benefit from as much help and support as possible, and are provided at the same time with
the best possible security and safeguarding.
Everyone at Christ Church School works together to ensure that children are kept safe by
contributing to providing a safe environment for children to learn; and identifying children who
are suffering or likely to suffer significant harm, and taking appropriate action with the aim of
making sure they are kept safe both at home and at school.
For the children’s safety, all visitors and volunteer helpers are required to have police
clearance (DBS) before they work in the school. The Headteacher has the authority not to
accept the help of volunteers or allow entry to visitors if she believes it will not be in the best
interests of the children.

Identification
On arrival, visitors will be asked to produce ID if they are not known to the school. This applies
to any outside providers such as; theatre groups, regular contractors and students that
undertake training at our school. Contractors may not be cleared and if this is the case, we
would try to ensure that work is carried out before or after school hours. If works have to be
performed during the school day, we always ensure that the person is accompanied by the
Site Manager at all times. Supply staff should also bring ID as confirmation of the DBS
information that we will have already received from the Supply Agency. Parent helpers will be
required to complete a DBS form as a volunteer if they intend to help out in class or accompany
the children on a school visit.

Procedure for visiting school
Any adults (that are not school employed staff) that arrive in the school must sign in at the
reception desk. A visitor’s book keeps a record of each visitor, the purpose of the visit, the
time of arrival and departure. They will be given a visitor’s badge, which should be worn at all
times and returned to the office before they leave. This procedure is followed on both
safeguarding and fire safety precaution grounds. Local Authority employees should wear the
identification badges issued by the organisation for which they work – e.g.
Educational Psychologists. School Governors have been issued with badges and should wear
them whenever they visit.

Confidentiality and Data Protection
Photography and analogue or digital recording in any form will only be permitted at the
discretion of the Headteacher. Permission from the Headteacher must be sought on all
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occasions before this can happen. This may be to comply with the Data Protection Act,
preserve the copyright and maintain confidentiality.
Also, to preserve confidentiality, visitors must not pass on any information obtained on their
visit to anyone who does not need to know that information. Regular visitors and those most
likely to have access to confidential information will be asked to sign a
Confidentiality Agreement.

Respect
We expect visitors to show respect and concern for others by supporting the respectful ethos
of our school by setting a good example in their speech and behaviour towards all members
of the school community.
We will not tolerate disruptive behaviour which interferes with the operation of a classroom,
an office area or any part of the school and its grounds. This involves using loud and /or
offensive language or displaying temper.

Child Protection
Visitors are not allowed to do the following activities:






Take responsibility for all or some of the whole class
Take children off the school site without a teacher in charge
Deal with behaviour of a child in school if not their own
Be out of sight of a member of staff, alone with a child
Physically restrain a child

If you think a child is in need because they are suffering or are likely to suffer significant harm
you MUST do the following:








Make a note of what you have seen or been told
Do not make assumptions, keep an open mind
Do not question the child
Do not physically examine the child
Never promise to keep secrets
Be discreet. Do not say anything that may place the child or yourself at risk
Act quickly and share information with the Designated and/or Deputy Designated
Person(s) in school. You can ask the school office. They are:

Designated Person –

Tracey Coton Headteacher

Deputy Designated Persons –

Ruth James Deputy Headteacher
Sharon Bane KS2 Leader
Karen Moses EYFS Leader

If the disclosure or your concern relates to a member of staff, this must, as soon as possible,
be shared with the Designated Person and nothing should be said to the adult involved.
KNOW YOUR PROCEDURES – THEY ARE YOUR BOUNDARIES, THEY ARE THERE TO
PROTECT YOU AS MUCH AS TO PROTECT CHILDREN.
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Christ Church Primary School Sunrise Sunset Club
The school runs a thriving breakfast and afterschool club every school day from 7:45am up to
6.00pm.
During the current pandemic children will be organised into year group bubbles for both
breakfast and afterschool club. Many parents have indicated their requirement for breakfast
and afterschool club and we know that there will be a high demand. Please ensure that you
book the sessions as soon as possible to ensure your child’s place and to help us ensure that
we have the appropriate capacity.
Bookings for Breakfast and Afterschool club will be open from Friday 28th August.
Bookings will be limited to a class group of 30, the office will inform you if your booking has
not been successful and you will be placed on the cancellation waiting list. Please note that in
light of the new arrangements we will not be able to provide any breakfast or snacks for the
children and request that you send something with your child for these times.
At the club the children can play an assortment of games,
enjoy imaginative play, take part in art and craft activities
and complete their homework if they wish. For those
children who like to run around and play sports, they can
either play outside in their designated areas under
supervision.

Bookings can be made online, using Scopay,( account details for
this will be sent to you week commencing 24th August.) for the whole
school year which can be accessed via
https://www.scopay.com/login.html.

Bookings can be made online one week before the required session and should bookings
need to be made on the day, then please call the school office. Payments should be made in
advance of booked sessions and we accept childcare voucher payments for booked sessions.
Each club session currently costs £6 and further details can be obtained from Mrs
Wrigglesworth by e-mailing clubs@ccp.rbksch.org.
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Parents and Staff Association
Welcome to the school and to the PSA from the current committee members. As a parent/carer to
the school, you are automatically a member of this association.
We would love to hear from you if you would like to get more actively involved with the PSA and there
are many ways for you to do so! If you would like to know more, or would like to volunteer or join the
committee, then please contact:
Ronali Bruce or Vicky Drake at christchurchsurbitonpsa@gmail.com
Please don’t hesitate to get in touch if you have any good ideas about how the PSA could raise funds
to improve the environment of our school.
In the meantime, there is some high level information below to give you an idea of the things we do
and where the money goes.
The PSA is a registered Charity and is governed by a constitution. A committee, who are trustees of
the association and follow the guidelines set out in the constitution, run the association.
The main roles of the PSA are to develop relationships between the staff, parents and others
associated with the school and to engage in activities to provide facilities or equipment, which support
the school and advance the education of the pupils. We do this by arranging social events, which we
organise and run for parents, families and friends of the school. Our events include discos and film
shows for the children, a Summer Fete and Christmas Fair, a quiz night and much more! Each class has
a Class Representative (or two or three!) who helps to keep the class on top of important dates,
organises nights out (or in) for parents in their classes and links with the committee to help out at
events.
The funds raised by our activities are given to the school to improve facilities, the environment,
equipment etc. The constitutional remit (to enhance the school’s learning environment) gives us
plenty of scope to provide a wide range of funding for the school. Examples of where the money goes
include substantial donations towards the costs of the EYFS and KS1 playground, improvements to
toilets, fitting the Astro Turf around the MUGA area, building the chicken coop and run, regular
funding of science evenings, the mosaics in the school and IT equipment. Each year, we provide
enrichment opportunities throughout which are fun and exciting for the children. The PSA believe that
the Governors are best positioned to decide which Capital projects are a priority for the school, so we
have a rolling agreement with the Governors that 30% of fundraising profits will be given over to them
to fund these projects.
The line between the social side and fundraising is often blurred as the events are both fun to organise
and to attend - there is a great community spirit at Christ Church School.

We hope you and your family enjoy life at Christ Church School!
Page 27 of 27

