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CHRIST CHURCH CE PRIMARY SCHOOL 
 
 
JOB DESCRIPTION: TEACHING ASSISTANT PUPIL SPECIFIC - TIME TERM ONLY 
 
Employment duties: To work as a member of the support team under the direction of 
teaching staff in the education, supervision and welfare of children in the school and to 
carry out the duties as listed and other duties as directed by the Headteacher, senior 
management team, SENCO and teaching staff, provided they are consistent with the 
existing job grade and purpose. 
 
Main activities and responsibilities  
 

1. Support the child by being aware and understanding his/her specific needs. 
2. Designing one to one sessions which shadow schemes of work, providing pre 

learning and over learning of concepts covered in supported lessons.   
3. Keep appropriate methods for recording support and pupil progress. 
4. Feed back to the class teacher and SENCO about work done, progress made 

and difficulties faced by the child in lessons. 
5. To attend relevant meetings after and during school hours where directed by the 

SENCO. 
6. To contribute to annual reviews / other reviews of the child’s progress. 
7. To ensure any significant information relating to the child is passed on to the 

SENCO. 
8. To liaise with teaching staff about lesson content and plan with teachers to 

deliver effective support strategies with identified pupils. 
9. Work with other professionals, such as speech therapists and occupational 

therapists, as necessary. 

10. Support the child to learn effectively by: 
 

i. repeating, clarifying and breaking down instructions into small 
steps 

ii. ensuring the child can access the physical environment 
iii. motivating, encouraging and appropriately praising the child 
iv. enabling the child to remain ‘on task’ 
v. encouraging the child to complete tasks 
vi. assisting with areas of difficulty 
vii. maintaining and developing the child’s self-esteem 
viii. support any medical needs as required  

 
11. Be aware of the school policies and procedures. 
12. Attend training courses as appropriate in order to support the child. 
13. Support other children as part of a group. 
14. Undertake general classroom assistant activities according to the general TA job 

description for the specified grade. 
15. Liaise with parents following guidelines from the SENCO. 
16. Be sympathetic towards the ethos of our Church School 
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Standards and quality assurance 

1. Support the aims and ethos of the school in providing a quality education for all 
children and enabling them to become independent learners who are able to 
achieve their potential.  

2. Set a good example in terms of dress, punctuality and attendance. 
3. Attend team and staff meetings as required. 
4. Undertake professional duties that may be reasonably assigned by the Head 

teacher. 
5. Be proactive in matters relating to health and safety. 

Other duties and responsibilities 

1. Assisting pupils on arrival and departure from school. 
2. Supervising pupils as they move about the school. 
3. Supervise children at playtimes. 
4. Where appropriate, to liaise with parents and report any concerns to the class 

teacher. 
5. To maintain confidentiality.  
6. To undertake such duties as may be determined from time to time within the 

general scope of the post. Duties and responsibilities outside the general scope 
of the post will be required only with the agreement of the postholder.  

 
 

Person Specification Teaching Assistant 
 
Experience:  

 Experience of working with children from 5 – 11 in an educational setting. 

 Ideally, At least 3 years practical experience of supporting children with ASD 
working from and evaluating the progress of children against targets. 

 Full working knowledge of the Code of Practice for SEN as well as school 
policies relating to Special Educational Needs, and Child Protection. 

 Awareness of policies relating to health and safety, equal opportunities, 
confidentiality and data protection. 

 At least 3 years practical experience of implementing and evaluating nationally 
recognised intervention programmes with SEN groups/individuals. 

 A good understanding of child development and learning processes. 
 
Qualifications or Training: 

 Minimum NVQ Level 3 or equivalent. 

 GCSE English and maths Grade C or above or equivalent. 
 
Practical Skills: 
In relation to meeting the learning needs of children the successful candidate must be 
able to demonstrate that he/she can: 

 Support the school’s assessment for learning process. 

 Plan, resource and deliver a set programme of work. 

 Monitor and evaluate progress. 

 Advise and support parents in the delivery of programmes at home. 

 Provide objective and accurate feedback to the SENCO to support the review 
process. 
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 To be able to co-ordinate record keeping systems and processes in line with 
school policy.  

 Utilise ICT resources to support children’s learning effectively. 
 
Personal Qualities & Attributes:  
The successful candidate must have: 

 A professional approach and presentation. 

 The ability to communicate effectively in standard English. 

 A sense of humour. 

 The ability to work independently and as part of a multidisciplinary team. 

 High expectations of themselves and the children they support. 

 The ability to meet the physical demands of the job. 
 
The successful candidate must be able to: 

 Smile when things don’t go quite according to plan. 

 Form effective, positive and supportive relationships with children, staff and 
parents. 

 Motivate children who have put up barriers to learning. 

 Work constructively as part of a team and be willing to share their knowledge and 
experience with other members of the support team. 

 Liaise effectively with colleagues both professionally and socially. 
 
The successful candidate must be: 

 Passionate about raising standards for children with SEN. 

 Calm and patient with children. 

 Flexible and creative in their thinking and practical work. 

 Willing to constantly improve their own practice/knowledge through self-
evaluation and learning from others. 

 Organised. 
 
“This authority is committed to safeguarding and promoting the welfare of children, 
young people and vulnerable adults and expects all staff and volunteers to share this 
commitment”. 
 
 
 
 
 
 
 
 
 
 


